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THUC HIEN NHIEM VY TRONG TAM CONG TAC THANG 9/2022
1/7 = Z e
» e “ Pham (Vin ban ban hanh, Thoi Tien do kY . .
T N9i dung céng vige ndi dung M?m vige dwge giai | gian yéu | thoi gian Zmiﬁ Nguoi mwr._
quyét..) ciu ciia hoan thwe hi¢n E:._ o
=—:m-= vu thanh trach
I | Cong tac tuyén truyén, phd bién gigo n:%ﬁ diten
- H:u\mm.:c«m: M\Q CMHS va tré tham dy |- Treo bang ron chao mimg ngdy | Théng Théng | CBGVNV | BGH
ngay Hoi toan dan dua tré tgi truong, khai | Hoi. 9/2022 9/2022
giang nam hoc 2022-2023 - Chi dao dang tai trén trang
Web, GV tuyén truyén téi
CMHS vao nhém Zalo cta 16p
i de thyc hién dat hi¢u qua.
- Thyc hién cac hoat ddng tuyén truyén - Tuyén truyén cac noi dung van |30/8/2022 | 09/9/2022 | BCH Cong | B/c Van
phu hop chao mimg 77 ndm Céch mang ban ky niém 77 nim Cach mang doan Anh
thang 8 va ngay Quéc khanh 2/9 nuge thdng 8 va ngay Quéc khanh 2/9
Cong hoa XHCN Viét Nam (02/9/1945- trén cong TTDT va zalo cac 16p.
02/9/2022) - Chi dao td bio vé treo cir T
ﬁ_:mo, khau hi¢u tuyén g%m:
- Tiép tuc ddy manh cong tdc tuyén truyen | - Thyc hién cong tac tuyén Trong Trong | CBGVNV Dlc
t6i 100% CBGVNV, CMHS vi tré thure truyén trén omsm TTDT, zalo thing 9 | thang9 Véan Anh
hién nghiém tic céc bién phap phong, nhom 16p. Tang cuong cichoat | va thoi va thoi
ormsm dich bénh COVID-19 theo huéng | dong két néi, phoi hop hudng glantiép | gian tiép
dan céc cdp. dan phy huynh chiim séc, gido theo theo
duc tré chuin bi nim hoc mai.
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Cong tac phat trién s6 lwgng

: \Y
- Thyc hién 13p danh séch phan 16p ding | - Ra QD phén cong nhiém vu cy | 01/9/2022 ﬂswww womww,_ %ﬁ
dd tudi dam bao dinh bién hoc sinh/ 16p, thé t6i 100% CBGVNYV, ban 9120
O.<\aa dung quy &:,:. Téang cudng cic giao danh sach hoc sinh cho tirng
bién phdp tuyén truyén, van dong tré di 16p.
:ma deu. Phan dau dat ty 1& chuyén cin cac | - Chi dao GV phdi hop thuong
d9 tudi theo quy dinh. xuyén véi CMHS dong vién,
quan tam t6i tré dé tré di hoc
) 3 ch wmm
- T chire Ngay Hoi dén trudng cia bé - XD KH t6 chtrc khai giang 01/9/2022 | 05/9/2022 | CBGVNV
ndm hoc 2022-2023 theo dung huéng din | theo HD
cua S6¢ GD&DT va Phong GD&DPT - Phén cong nhiém vu cu thé cho
100% CBGVNV thuc hién
- Kiém tra tién d¢ thyc hién
trudce khai giang.
III | Cong tac chat lwgng chuyén mon
1 | Cong tac chim séc nudi dudng
- Tiép tuc thuc hién nghiém tic cong van | - Thuc hién theo hudng dan va Trong Trong | CBGVNV blc
s0 118/SGDDT-GDMN ngay 17/01/2022 | chi dao NV y té danh gia theo b | thang thang 9 NVyté | Van Anh
cua S¢ GDDT Ha Noi vé viéc bao dam tieu chi muc d9 an toan 9/2022 va thoi PHT
an toan phong, chong dich COVID-19 khi | phong chéng dich Covid -19 vathdi | gian tiép
td chitc nudi dudng, cham soc, gido duc gian mmc theo
tré tai trudng. theo
- Thanh 1ap céc Ban chi dao, xdy dung KH | - Cén ctr cac van ban hudng dan Théng Théng BGH, NV blc
vé cdng tac chdm soc nudi dudng ndm hoc | ciia cac cap dé ra QP thanh lap 9/2022 9/2022 y té Van Anh
2022-2023 cac Ban chi dao, xdy dung KH PHT
t& chure trién khai cac hoat dong
mang chdm séc nudi dudng dat
hi¢u qua.




- Tang cuong gido dyc tuyén ::V\m:
phong, chong dich COVID-19 v4 cac dich
bénh khi thoi tiet giao mia: Cam, sét xudt
huyét, soi, tay chan mi¢ng, tiéu chay... dé
dam bao sirc khoe, quan tam dén ché do
an, mdc ph hop thoi tiét chuyén mua.

- Tiép tuc duy tri ddng bai tuyén
truyén vé PCD covid-19 trén
cong TTDT ciia truong.

- Chu ddng tuyén truyén, tich
hop long ghép vao cic hoat dong
cua tré

Théang
9/2022

Théng
9/2022

wa)7

Van Anh
PHT

- T6 chirc cén, do; cap nhat biéu do tang
trudng cho tré ding quy dinh. Ting cuong
cac bién phap doi véi tré suy dinh dudng,
thap coi, nhe cén va béo phi.

- Trién khai thyc hign nghiém tic hd so,
s0 séch theo ddi sire khoe cua tré ding
quy dinh.

- Chi dao céc 16p t6 chirc can do
cho tr¢ )

- Vao biéu do ting trudng, thong
ké tong hop theo ddi tré SD, béo
phi nhdm XD céc bién phap cai
thién ché do dinh dudng hep 1y
cho tré.

Tuan 2
Théng
9/2022

Théang
9/2022

D/c
Vian Anh
PHT

- Duy tri cong tac vé sinh moi truong, thu
gom phé liéu, rac thai, v¢ sinh phong hoc,
16p hoc hang ngay, tong vé sinh, khir
khuan toan bo khuon vién truong hoc.

- Xay dung lich tong vé sinh
trudmg, 16p hoc, td khoéi theo
hang tudn dé dam bao VS MT
va phong chdng dich covid19.
-Phéi hop toan trudng thyc
hi¢n tong VS, khir khuan theo
phén cong cua BGH.

Thang
9/2022

Thang
9/2022

CBGVNV

Dlc
Vin Anh
PHT

- Thudng xuyén tu kiém tra, ra soat, loai
bo céc nguy co gay TNTT cho tré c6 bién
phap sira chita, khic phuc.

- Ra soat cong tac phong, chdng chay nd
va TNTT tai don vi, nghiém tic thyuc hién
phuong an PCCC dbi véi viée luu trit binh
gas tai co s¢d GDMN

- Kiém tra tai céc 16p hé %msm
dién, 4nh sang; Ra sodt céc do
diing do choi hong, sic nhon dé
Xa tim tay voi cla tré

- Chi dao t bao v¢ kiém tra tinh
trang h¢ thong PCCC, khu vuc
dé ga, cit tia xay xanh xung
quanh truong

Thang
9/2022

Thang
9/2022

BGH, NV
yte

Plc
Van Anh
PHT

Cong tac gido duc

- Xay dung mai trudng 16p hoc lay tré lam
trung tdm, phu hop theo tirng do tudi; Tao

- Xy dung quy trinh, ndi quy
khai théc, bao quan, sir dung

Tuéan 1,2
Thang

Théng
9/2022

BGH,
TCM, GV

D/c Xuan
PHT
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canh quan su pham tron

i g nhd truong sang- | hiéu qua cac phe e
xanh- sach- s s ¢u qua cac phong chire nang, 9/2022
s &%nmom” mewm hanh phitc. Tdn dung | trang thiét bj db dung, dd choi
<mm: tao s d,m; .mr hanh lang, khudn xen ké tinh va dong phu hop,
40 54N vuon sinh théi, ciy an qua khoa hoc cho tré sir dun

vudn rau, ¢y xanh béng mét, dam bao _PhA: iy
50% dién tich s3 SE it, dam bao Phoi hgp céc ¢6 nudi quy

/1L tich san vuon 1a sén co. hoach vuon rau xanh, trong bo

sung cay xanh, cdy canh khudn
N— vién truong. 5

- Thict ké khu vui choi, khu thé chitlién | - B sung do ding d6 choikhu | Tuan 1,2 | Thang | GV 5 tudi b/c
hoan, phong thé chét, khu choi sing vui choi, khu vin dong thé chit, | Thang 9/2022 Xuan,
tao...de doi méi hinh thirc td chirc cic khong gian sdng tao cho tré dé 9/2022 Vién Anh
hoat dong hoc chuyén biét nhu am nhac, ddi méi hinh thie td chirc hoat PHT
tao hinh, thé duc, kham pha, xudng thién | dong ngoai troi, khdm pha, trai
nhién, séng tao. nghiém. g
- Duy tri né :mv sinh hoat chuyén mon, - T6 chire sinh hoat &‘zga Ngay Ngay BGH D/c Xuan
ddi méi cac hinh thirc t6 chire, phét huy chuyén mon 02 lan/tuén theo 03/9/2022 | 08/9/2022 | GV cac lop
vai tro cia tirng thanh vién trong to. Tang | hinh thirc phithop.
cuong td chirc cac hoat dong giao luu, - T4 chirc cdc budi kién tdp
kién tap giita cic khdi, 16p. chuyén dé cap trudng.
- Théng nhét vé hd so CM, hoc liéu cia | - Hop HDGD nha trudng huéng
tré, quy dinh vé danh gid, Chuong trinh dan, x4c dinh diém mé&i NH
GD cac do tudi; Thong nhét noi dung 2022-2023 va thong nhat GV cic
ngén hang HP, KH hoat dong ciia cac Té | 16p trién khai thye hién nhi¢m
CM vu CM.
- Clt CBGVNV tham dy day di cdc budi | - Theo lich TB riéng Thing | Théng | TheoGM | BGH
tap huén, kién tap chuyén dé do S&, PGD 9/2022 9/2022
td chirc.
- Thoi gian thyce hién Chuong 5:@ bat - er.::@:m cdp nhat ndi dung Thang Ngay GV céc l6p | B/c Xuan
dau tir thir hai ( Ngay 12/9/2022 dén stra doi, bo sung cua Chuong 9/2022 | 19/5/2023

19/5/2023 quy dinh tai QD 2159/QP-
UBND ngay 05/8/2022 ctia UBND Thanh
phé HN ban hanh khung ké hoach thoi
gian nim hoc 2022-2023 ddi véi céc

trinh GDMN.

- Chi dao GV cac 16p thuc hién
xdy dyng KH theo ding khung
ké hoach thoi gian nim hoc dam




CSGD béao theo quy dinh. e
i (g SNl O =
- Tri¢n khai 100% GV céc 16p thiét ké bai | - Chi dao cic TTTPCM tong hop | Thang | Thdng Ban qun B/c Xuan
giang, t6 chire cdc hoat dong trdi nghiém, | céc video, hinh anh t6 chirc cac 9/2022 9/2022 tri cong
kham phé, d6i méi PPGDTT. Guri hinh hoat dong cham séc, GD tré tai TTPT
anh, video cac hoat dong nham duy tri cdp | 16p. Viét noi dung tin bai bio truong;
nhat Album hinh anh dep, ndi dung tin bai | cao Ban quan tri Website ctia TTCM,
cham soc gido duc trén Website ctia nha truong phé duyét. GV
trudng - Phan cong Ban quan trj céng
TTDT cia trudong xay dung noi
dung tin bai, tao album hinh anh
déng tai dinh ki hang Ew:
- Tiép tuc trién khai suu tam tai lidu, thu |- Chi dao gido vién :ow tuc Thang Thang | GV cac 16p | D/c Xuan
vién dién tir; thiét ké bai giang dién tor trd | thiét ké bai giang, swu tamcac | 9/2022 9/2022 PHT
choi.. :rmB crop hop véi CMHS gitip tré | tu lidu, trd choi dang tai lén cong
phét trién, cung cap kién thirc, . k¥ néng TTDT cua nha trudng
theo timg dd tudi thong qua cong thong tin
dién tu, zalo, mm:.cmmm:.
- Tang cudng kiém tra quy ché to chirc cac | - Thudng xuyén kiém tra, tham Thang Thang | BGH, GV BGH
hoat dong gido duc tré 16p du gio 9/2022 9/2022 cac 1op A
IV | Cong tac quan ly V
1 | Thuc hién ché d9 chinh sach, boi dudng ddi ngi |
- Tiép tuc trién khai thyc hién boi duong | - Khuyén khich 100% CBGVNV | Trong | Thang | CBGVNV | BGH |
doi ngdi, chuyén mon, nghiép vu. Tiép tuc | tu hoc tap, bo boi dudng ndng cao Thang | 9/2022 va w
tao diéu kién cho doi ngii dugc hoc tap chuyén mon, nghi¢p ban thén. 9/2022 | cac thang ‘M
ning chuan trinh d9 dao tao dam bao tién | - Tao diéu kién cho gido vién cdt tiép theo A
d6 10 trinh dat chuan. can tham gia cac 16p bdi dudng v
- Thye hién nghiém tac viée chi tra luong | PPGDTT va k¥ ning xt ly. ,
va ché do chinh sach theo quy dinh. ﬂ
~Tang cudng giam sat, kiém tra, don déc | - Quén tri¢t CBGVNV thychién | Thang | Thing | CBGVNV | BGH "
CBGVNV chap hanh nghiém tuc ky ludt, | nghiém tic ndi quy, quy chécua | 9/2022 9/2022 _
ky cuong hanh chinh, vin hoa cong so, truong, nganh __
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A € d9 sinh hogt Rita g&:m kiém tra né nép, Thang Théng BGH, D/c
:M, phu hop L hgay cua 16 chire céc hoat dong chiam soc 9/2022 9/2022 GVNV Van Anh
- Tang cyre ‘2 y tré tai lop, cong t4 ai
a:@mmv ﬂﬂmﬂw Wem:m tra quy ché nuoi ) dp, cong tac VSATTP tai PHT
PCD - "8PCP AN, vésinh ATTP, |- Chidgo GVNV thyc hién
Il Sa ls N nghiém tic quy ché cham soc
wm, ﬂﬁmﬂﬁmw Mn.n théi quen v¢ sinh c4 nhan, | nuéi dudng tré. <%

’ e - Chi dao GV rén né nép vé sinh

I cho tré.

3 Wm.,mouw ky Ew,:u. nam hoc 2022-2023 rd | - Ky két cac cong ty cung tng Thang Théng BGH b/c
nguon mop du tu cach phap nhan theo quy | TP dua trén danh sach phé duyét | 9/2022 9/2022 Phuong
m_‘:F ,mmB bdo VSATTP theo danh sich vé két qua danh gia ning lyc cia Anh
cac cong ty cung img dwgc UBND, TTy | céc co s& cung ing dugc UBND
t€ huyén Gia Lam phé duyét huyén Gia Lam phé duyét.
- Tang o:Q:.m kiém tra chat luong, nguon | - ,Emv tuc E&m hop v6i KT vay Trong Trong BGH, NV Plc
mon thuc pham trong qua trinh giao nhan; | té xdy dung thyc don day du thang thang ké todn, | Vén Anh
giam sét, quan ly bita dn cua tré chit ché | dinh a:@:m, dam bao Calo, can | 9/2022 va | 9/2022 va | D/c Linh PHT
ddc biét 1a khau chia dn dam bao du dinh | déi cdc chat va phong pht céc thoi gian | thoi gian
luong; luu nghiém thire an, sé kiém thuc loai thuc E&B phu hop theo mmv :mv
Ba budc hang ngay ding quy dinh. Duy tri | mua cho tré an trén phan mém. theo theo

sir dung phan mém xdy dyng thuc don,
nma doi ty I¢ dinh dudng, lya chon thuc
pham theo mua phu hop, khoa hoc.

- Xay dung lich GNTP hang
ngdy va kiém tra chit ché dé
dam béo chét lugng thuc phdm
va sb sach cap nhat theo diing
quy dinh.

- Kiém tra gidm sat theo lich
hoic dot xuét hang ngay theo
phian cong giao nhin thyc
phim.

- Chi dao bao v¢ kiém tra NV
giao nhan thuc phim co ddy di
gidy to va dam bao cong tac SK

méi dugce vao truong GNTP.
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aﬁo. 9”8 nha gido, sir dung ¢6 hiéu qua
thoi gian lam vige, thye hign :mzmmﬂ Noi
quy, quy che lam vigc. stm cao tinh
than trach nhiém, tinh thuong yéu cuia
CBQL, GV, NV déi véi tre.

Cong tac kiém dinh chit lwgng, cong nhi

n trwong Chuin aE»a gia

,wa tuc ra sodt, thu thip ho so, minh - Tiép tuc ra sodt, thu thap hd so | Thang Trong | Hoi dong Dlc
od_w:m trong 05 ndm theo céc Tiéu chi, minh chimg thiét 1ap BC dénh 9/2022 thang 9 DG Phuong
Tiéu chuan cdng nhén trudong mam non gid ngoai nam 2022 va céc Anh
dat chuan quoc gia - Kiém tra viéc thu thap MC cita thang tiép

céc nhém di phéan cong theo
- Tham muu UBND huyén, dé xudt PGD | - Chuan bj tét céc diéu kién cong | Thang | Thang BGH blc
day nhanh tién d¢ sira chira, cai tao cic nhan trudng Chuan quéc gia. 9/2022 | 9/2022 va Phuong
hang muc xudng cép kip tién do cong - Ra soat hién trang CSVC theo céc thang Anh
nhén lai trrong MN dat chudn qubc gia | TT 13; cdc trang thiét bi, do tiép theo
nam 2022 \ diing, d6 choi nha trudng con
- Ré soat, bé sung TTB, db dung, hé théng | thiéu, khéng sir dung dugc dé dé
biéu bang dap ting cong nhan Chuén qudc | xuét tham mwu bd sung, cip méi
gia. cho nha trudng. _
Cong tac kiém tra ngi by
Xay dung K& hoach kiém tra ndi bo - Xay dung KH ddy di ND kiém | Thing | Thing | HT;Ban | BGH
truong hoc ndm hoc 2022-2023 sau khi cé | tra. . 9/2022 9/2022 KTNB
vin ban huéng din cta cdc cdp phihgp | - Phén cong cu thé cho céc thanh
v6i tinh hinh thuc té ctia nha truong, theo | vién Ban KTNB nha truong
quy dinh cAp trén; Ra quyét dinh thanh 1dp | - To chirc thyc hi¢n kiém tra cdc
Ban kiém tra ndi bo trudng hoc nham thyc | ndi dung dam bao hi¢u qua, luu
hién céc ndi dung kiém tra dat hiéu qua ho so day du theo quy dinh.
theo linh virc chuyén mon dugc phéin cong
thuc hién
Cong tac thong tin bdo cdo

- Thuc hién theo quy dinh Thang Théang CBGV, blc

- Ngp day du cic bao cdo thong ké dau




nam theo quy dinh cta cac om@ (néu c0); -
- M& du ho so, sd sach dau nam roo

NV hanh
chinh

Phuong
Anh ,

- Tiép tuc Trién khai danh gia x¢p loai
VC, LDHD hang Emsm trén v:ms mém.
- Nop phiéu danh gida; ban ké hoach ca

nhan hang thang vé VP truong theo quy
dinh

- CBGVNYV thyc hién danh gia
theo quy dinh

- Tong hop céc bidu miu, bién
ban, KH hang thang theo ding
quy dinh

CBGVNV

NV vin
thu

P/c Xuan
PHT

- Thue En: cdp nhat day du cac ndi dung
tuyén truyén, cong khai cac vin ban chi
dao, cac ndi dung phdi hop v4i CMHS
trén cong TTDT cia nha trudng.

- Nghiém tic cong khai cam két, cac didu
kién chét lugng CSGD tré, CSVC, doi
ngl, thu chi nam hoc 2022-2023 vao thoi
diém theo huéng dan tai Thong tu sb
um\mo:D, T-BGD&DT cdp nhat ding tién
d¢ trén cong TTDT ciia nha trudng.
Cong tiac khac

- Chi dao cac aw:m chi dugc
phan cong trong HD quan trj
trang TTDT nha truong dang tai
cac ndi dung tuyén ?56: bai
viét, vin ban chi dao, ké hoach
phéi hop PHHS lén trang TTDT
cla trudng

- Thyc hi¢n cong khai diy da cac
ND theo quy dinh.

BGH

BGH

- T chire “Ngay Hoi dén trudng cia bé”
theo K¢ hoach s6 36/KH-GD&DT cia
Phong GD&DT huyén Gia Lam ban hanh

Ké hoach 6 chirc L& khai giang nam hoc
2022-2023

- Phén cong nhiém vy cu thé cho
CBGVNV Sqo hién nhiém vu
trong Ngay t6 chirc khai giang.

- Xay dung QEQ:m trinh, dién
van khai giang ngin gon xic tich
- Duyét tiét myc vin ngh¢ phuc
vu khai giang

- Treo khau hiéu, phong, c&
trang tri Khung canh su pham,
khong gian mai trudng tung
bung chao don Ngay hoi.

CBGVNV

BGH

- T6 chirc trién khai Ké hoach thyc hién
nhi¢m vy nam hoc 2022-2023, huéng din
thuc hién quy ché chuyén mon téi 100%

- Xay dung Du thao WIE thue
hi¢n NVNH, hudng din QCCM

nudi va day nam hoc 2022-2023

9/2022 9/2022
22/9/2022 | Thang
9/2022
Tuan 1/ Théng
Thang 9 | 9/2022 va
cac thang
tiép theo
Tuan 1/ | Tuan 1/
Théng Thang
9/2022 9/2022
01/9/2022 | 09/9/2022

CBGVNV

BGH

T




lay y kién déng gép cuia
CBGVNYV ra vin ban chinh
thire.

CBGVNV! Duara céc chj tigy phan day

gaiir phdp thyc hign ¢é :&:m nhét; :
- QD Phan cong nhié¢m Vi nam hoc 2022-
2023 phit hop véi tinh hinp, doi ngii, chét

lugng thuc té cua nha R:Q:m.. ,

- To chirc Tét Trung thu cho tré 2022 két
hop thyc hién c4c hoat dong Dy 4n Trung
thu cho tré nhuy: Bay mam nggi qua,
QEosm trinh vin ngh¢, tro choi, Lam
banh trung thy. ..

chuén bj céc tiét muc vin ngh¢ 2
khéi MGL, MGN biéu dién chao
mirng

- Phoi hop Ban dai di¢gn CMHS
té churc céc hoat dong chao
mirng Tét Trung thu nam 2022
cho tré dam am, vui tuoi, y nghia

- m,:.o,.: khai hoc NVNH, huéng

dan QCCM té6i 100% CBGVNV

tham du day du ) —r -

- mmw Qﬂzmmrézm to chiic, Tuan | 09/9/2022 | GV céc 16p | D/c Xuén
. 1/thang 9

Noi nhén: 3
- BGH, TCM (dé chi dao);
- Céc b phan, céc 16p (dé thue hién);

- Luu: VT.
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